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Amended Complaint

This process shows the steps and screens required for an attorney to
electronically file an amended complaint in an adversary case.

STEP 1 Click on the Adversary hyperlink on the CM/ECF Main Menu Bar.
(See Figure 1.)

b3 2
UECF Bankruptcy +  Adversary ¢ Query + Reports « Utiites + Logout Q_

Figure 1

STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2.)

2 Click on the Other hyperlink.

Figure 2
STEP 3 The CASE NUMBER screen displays (See Figure 3). The system
will display the number of the last case you accessed in this
session.
2 If this is not the case in which you are filing the amended

complaint, delete this case number and enter the correct case
number using yy-nnnnn format.
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STEP 4

Click [Next] to continue.

A TRAINING Database Area - Microsoft Internet Explorer,

File Edt View Favorites Teols Help 0z

Qe - @ [x] [B @0 Osench g ravortes €2 - & B @ 3

Address | &) hetps wvrib, N biny _S65_0-1 ~| B ks ?
I EEC F Bankruptcy . Adversary  + Query + Reports .  Utiities o ?

File a Court document

Case Number

0912345, 1:99-bk-12345 or 1-99-bk-12345

@ =] © ot

Figure 3

This screen may appear if there is more than one case matching
the number entered. (See Figure 4.)

Select the appropriate case.

Click [Next] to continue.

2l TRAINING Database Area - Microsoft Internet Explorer

Fle Edt View Favortes Took Help o

Qe - - [%] (Bl @0 O search FipFavories €3 - & B @ 3

Adeiress [ s T s 01 B ke
= ~
UE F Bankruptey - Adversary - Query -  Reports - Utiities - 2

File a Court document
There is niove than one cose that matehes the number entered; select the appropriate case below.

[ 5-06-ap-18 - Tones v. Sears, Roebuck & Company
[ 5-06-bk-1& - Peter Venlman and Bank One

&) Dane [=] ® Internet

Figure 4
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STEP 5 The Event Type screen displays. (See Figure 5.)

* Select Amended Document.

L 2 Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer [ [=1[E3]
Ele Edt iew Favortes Iook Help -
Qe - @ - [X] [B] @0 O seach Flpravone: €2 & B @ 3

Address | ] h wnb, : ibin 4030909065+ _S65_0-1 ~| B ks >

File a Court document

(5:06-ap-00018 Jones w. Sears, Roebuck & Compar

T 5 e
Figure 5
STEP 6 The Joint Filing screen appears. (See Figure 6.)
2 If you are filing this pleading jointly with another attorney, click in

the check box to indicate that. This will enable you to select the
other attorney(s) later in this event.

2 If this is not a joint filing, no further action is necessary.

L 2 Click [Next] to continue.

2 TRAINING Dafahase A Ly —

File a Court document:

15-06-2p-00018 Tones v Sears. Rockuck & Compan:

[ Joint filing with other attorney(s)

&1 Dore [=] A Internet

Figure 6
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STEP 7 The SELECT PARTY screen appears and displays all of the
parties currently in the case. (See Figure 7.)

2 Click on the plaintiff(s) filing the amended complaint.

L 2 Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer,

File  Edit View Favorites Tools  Help
- o ) ks 2 - 3 ) @ 3
Qreek - ) - [x] [&] @0 O search 5y Favomes 2 = @ B
adeiess | €] https:ffect-train.wynb. uscourts. gov/eg-binjlogin.pl7340309090664432-L_S65_0-1 ~| B s

L
—
EE F Bankruptcy o Adversary . Query Reports  «  Utilities 2.

File a Court document:

5:06-ap-00018 Jones v. Sears, Roebuck & Compan:

Select the Party:

& =] @ intermet
Figure 7
STEP 8 The PARTY/ATTORNEY ASSOCIATION screen displays.
(See Figure 8.)
2 Although you have selected the party whom you are representing,

the system doesn’t automatically make that association.
Therefore, you must click in the check box to create this link.

2 Click [Next] to continue.

2 TRAINING Dat - nternat Explorer

File a Court document:

5:06-ap-00018 Tones w. Sears. Roebuck & Comparn

|1 sore = ® irrermer

Figure 8
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STEP 9 The PDF DOCUMENT screen will then be presented.
(See Figure 9.)

2 To associate the imaged document with this entry:

Click [Browse]. In the File Upload window change Files
of type: to All Files (*.*) Navigate to the directory where
the appropriate PDF file is located and select it with your
mouse.

To make certain you are about to associate the correct
PDF file for this entry, right click on the filename with your
mouse and select Open.

This will launch the Adobe Acrobat Reader to display the
contents of the imaged document. Verify that the
document is correct.

Close or minimize the Adobe application and if that is the
correct file, click Open on the File Upload dialogue box.

The system will enter the path and name of the PDF
document selected into the Filename field.

Click [Next].

A TRAINING Database Area - Microsoft Internet Explorer

IF“G a Court document:

5:06-ap-00018 JTones v_Sears, Roebuck & Compatr

Select the pdf document (for example: C1199cv501-21.pdD)
Filename

Attachments to Document: & Mo O Yes

&loeme

Browse

=] 4 Internet

Figure 9
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STEP 10 The Refer to Existing Event(s)? screen appears. (See Figure
10.) This screen reminds you to relate the amended complaint to
the original complaint.

2 Click in Refer to existing event(s)?

L 2 Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer

File a Court document:

5:06-2p-00018 Jones v. Sears, Roebuck & Compan

& =] B meemet

Figure 10

STEP 11 The Select the Category to Which Your Event Relates screen
appears. (See Figure 11.)

* Select cmp.

L 2 Click [Next] to continue.

2N TRAINING Database Area - Microsoft Internet Explorer

&1 pone [=] B mtemet

Figure 11
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STEP 12 The Select the Appropriate Event(s) to Which Your Event
Relates screen appears. (See Figure 12.)

L 2 Select the complaint to link the amended complaint.

L 2 Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer (=]

Ble Edt view Favortes Took Help >

Qe - © - [ [B @ O seern Fpravones €3 - =B @ 3

address | €] https: fjecf-train.mvnb.uscourts. govjegi-binlogin,pl? 340309090664432-L_565_0-1 ~ Go

Li
= )
S Bankruptcy - Adversary - Query -  Reports - Utilities - 2

File a Court document:

5:06-ap-00018 Jones v Sears, Recbuck & Cempar

lect the appropriate event(s) to wiich your event relates:

10/11/2006 1 Adversary case 5:06-ap-00018. Complaint by Jenny Jones against Sears,
Rocbuck & Company . NOS: 21 (Validity, priority or extent of lien or other
interest in property). Receipt Mumber o, Fee Amount $250 . (21 (Validity, priotity
or extent of lien or other interest in property)) (jrm.

[ 10/31/2006 2 Summons Service Executed on Sears, Roebuck & Company 10/31/2006
(WVINE, Attorney12)

& vone =] © et

Figure 12
STEP 13 The FINAL TEXT EDITING screen displays. (See Figure 13.)
2 Insert in docket text Complaint.

2 Verify the accuracy of the docket text. This is what will print on
the docket sheet. If the docket text has an error, click the
browser’s [Back] button at the top of the screen one or more
times to access the screen on which the error was made, and
correct the error.

2 To abort or restart the transaction, click on the Bankruptcy
hyperlink on the CM/ECF Main Menu Bar. Although this can be
done at any time, this is your last opportunity to change the event.

2 When the docket text is correct, click [Next] to continue.
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3 TRAINING Database Area - Microsoft Internet Explorer [M[=1[E3]
Eile Edit Wiew Favorites Tools Help
Qe - ) [x] (Bl @D O search g ravortes €2 -8 = @ 33

Adcress | ] https:jjecf-train.wvnb. uscourts. govicgi-binilogin.pl?34030909066¢432-L_565_0-1

U
—
o wer r -~ Utilities - u ~

File a Court document:

5:06-ap-00018 Jones v Sears, Roebuck & C'ompans

Docket Text: Modify as Appropriate.
Amended docrment(s) [Complaint Filed by Attomeyl2 WVIVB on behalf of Jenny Jones related
document(s)[1] Complaint, filed by Plaintiff Jenny Jones). (WVNB, Attorney12)

&) Done

@ Internet

Figure 13

STEP 14 The FINAL DOCKET TEXT screen displays. (See Figure 14.)

2 Read the Attention!! message.

2 If you are ready to submit this transaction click [Next].

-3 TRAINING Database Area - Microsoft Internet Explore:

Ele Edt view Favor

tes Tools Help

Q- © - [¥ A &

”J
DD e S rvortes €2 e B e s
#cldress | €] hitps: fecf-train.wynb  uscourts.gov/cgi-binfloin. pl7340309080664432-L_S65_0-1 = E
=
° = o ° o u ”
File a Court document:

5.06-2p-00018 Jones w. Sears, Roebuck & Comparr

Docket Text: Final Text

Amended document(s) Complaint Filed by Attorney12 WVNE on behalf of Jenny Jones related
document(s)[1] Complaint, filed by Plaintiff Jenny Jones). (WVNB, Attorney12)

Attention!! Submitting this screen comumits this transaction. You will have ne further opportmity to modify thi
submission if you continue.

& e

= ® Incermet

Figure 14

STEP 15 The NOTICE OF ELECTRONIC FILING screen displays.

(See Figure 15.)

L 2 The Notice of Electronic Filing is the verification that the filing has

been sent electronically to the court’s database. It certifies that
this is now an official court document.
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*

Clicking on the case number hyperlink will display the PACER

login screen. After logging into PACER, the docket report screen

will appear.

Clicking on the document number hyperlink will display the

PACER login screen. After logging into PACER, the PDF

document will appear.

button.

2 TRAINING Database Area - Microsoft Internet Explorer

Ele Edit Yew Favorites Took Help

D eack - [ [B] @ O seacn

Address [ €] hitps:/fecf-train. wynb.uscourts. govfcgi-bin/login. pl?340309090664432-L_565_0-1

SECF

File a Court document:

S Favories )

Adversary

Bankruptey

5:06-ap-00018 Jones v. Sears, Roebuck & Compa

[Totice of Electronic Filing

[The following transaction was rec
Case Name:

ars, Rosbuck & Company
Case Number: 5:06-ap-00018
Document Number: 3

TJenes w.

[Docket Text:

(CWVINE, Attorney12)

d weith this

[The following d

Query  «

U.S. Banlauptey Court

Northern District of West Virginia

eived from WVIE, Attorney12 entered on 10/31/2006 at 11:.07 AM EST and filed on 10/31/2006

|#-mended document(s) Compiaint Filed by Attorney12 WVINTE on behalf of Tenny JTones

To print a copy of this notice, click the browser [Print] icon or

To save a copy of this receipt, click File on the browser menu bar
and select Save Frame As.

o3

Reports Utilities

related document(s)[1] Complaint, filed by Plaintiff Tenny Jones).

= A Internet

Figure 15
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